
 
 

PLANNING BUILDING AND DEVELOPMENT 
Noel C. Taylor Municipal Building 
215 Church Avenue, SW, Room 166 
Roanoke, Virginia 24011 
Phone: 540∙853∙1730 Fax: 540∙853∙1230 

planning@roanokeva.gov 
 

Architectural Review Board 
City Council Chamber, Fourth Floor 
Noel C. Taylor Municipal Building 

 
December 8, 2016 

5:00 p.m. 

AGENDA 
I. Call to Order 
 

Welcome to the December meeting of the City of Roanoke Architectural 
Review Board. 

 
The Board has adopted the use of a consent agenda. All matters listed 
under the consent agenda are considered to be complete and thorough by the 
members of the Architectural Review Board and will be enacted by one motion.  
There will be no separate discussion of the items. If discussion is desired, the 
consent item will be removed from the consent agenda and considered 
separately. Once the consent agenda is approved, consent agenda applicants 
may leave if so desired. 

 
Each application on the regular agenda will be heard separately and in the 
order in which it appears. If you wish to be heard on a particular matter, when 
the public comment portion of the application has started, please wait to be 
recognized in turn and then approach the podium so that the Board's Secretary 
may record the proceedings accurately. 

 
II. Consent Agenda 
 

C1.  Approval of the ARB meeting minutes for June 9, 2016, and July 14, 
2016, and the list of Administrative Approvals for November 2016. 

 
 C2. 1316 Second Street, S.W. (Official Map No. 1030704) 

Request from Kristin and John O’Brien to replace the asphalt shingles on 
the sides of the second level dormers (two in front and one on the rear) 
with staggered edge cement sidings, replace the existing asphalt shingles 
with architectural shingles, and replace existing aluminum gutters with in-
kind. 
 

C3. 706 Campbell Avenue, S.W. (Official Map No. 1113203) 
Request from Local Office on Aging, Inc., represented by Al Williamson 
with Blue Ridge Sign and Stamp, to replace existing wood sign above the 
concrete steps at the intersection of Campbell Avenue, S.W. and 7th 
Street, S.W. with two new single faced, freestanding, high density 
urethane signs with 6” by 6” wooden posts, one along Campbell Avenue, 
S.W., and the other along 7th Street S.W. 
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C4. 128 Campbell Avenue, S. E. (Official Map No. 4010508) 
Request from Western Virginia Foundation for the Arts and Science, 
represented by Jordan Winfield, to install an exterior projecting sign on 
column with a decorative metal bracket for the new business. 
 

 
III. Old Business 

 

A.   1017 2nd Street, S.W. (Official Tax Map No. 1022210) 
Request from Land Barons, LLC, represented by Dinah Ferrance, to 
replace the existing freestanding double-sided wooden sign with a new 
28” tall by 64.5” wide double-sided medium density panel (MDO) board 
attached to two 4” by 4” painted wooden posts having wooden post 
toppers. 
 

 B.   634 Marshall Avenue, S.W. (Official Tax Map No. 1120209) 
Request from 634 Marshall, LLC, represented by Cesar Dominguez to 

replace all existing wood window sashes with new wood window sashes.  

 
Each of the following COA applications is continued per the applicant’s 
request: 
 
C. 1618 Patterson Avenue, S.W. (Official Tax Map No. 1213105) 

 
D. 436 Walnut Avenue, S.W. (Official Tax Map No. 1030101) 
 

E. 117 Campbell Avenue, S.E. (Official Tax Map No. 4010906) 
 

F. 1017 2nd Street, S.W. (Official Tax Map No. 1022210) 
 
G. 539 Day Avenue, S.W. (Official Map No. 1120319) 
 

 
 IV. New Business 
 

A. 648 Day Avenue, S.W. (Official Map No. 1120504) 
Request from Nicholas J.  and Liza Hart, represented by Jim Haynes, to 

replace a total of 12 existing wood windows located on the sides and rear 

of the structure with new wood windows to match existing, install light 

fixtures to each side of the front and rear entry doors, and install two flush 

mounted ceiling fans on front porch.  
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B. 618 Woods Avenue, S.W. (Official Map No. 1140110) 
Request from Joshua and Amanda Hogan to replace a total of 19 existing 

windows with new wood Pella windows to match the appearance of the 

existing windows. 

C. 501 Marshall Avenue, S.W. (Official Map No. 1113531) 
Request from 5th & Marshall, LLC, represented by Geoffrey A. Straughn, 

to install a new 16” tall by 36” wide building mounted sign next to the 

existing overhead door located on the south side of the building on 

Marshall Avenue, S.W. 

 

V. Election of ARB Chair, Vice-Chair, Agent, and Secretary 

 
VI. Other Business 

 

 Project updates 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Efforts will be made to provide accommodations based on individual needs for qualified individuals with disabilities 

provided that reasonable advance notification has been received. 



Applicant 

/Owner
Rep. TM # Address Proposal Dist

Approval 

Date

GRE Properties 

Roanoke LLC
1031106

324 King George 

Avenue, S.W.

The construction of a new 

generator pad that will 

incorporate a generator and 

transfer switch. The area will 

be screened by a 6' high 

board fence as shown on the 

submitted documents. There 

will be electrical work which 

will be handled by Kegley 

Electric Company, LLC.

H-2 11/9/2016

Barbara J. & 

Stephen R. 

Patrouch

Steve 

Patrouch
1213007

1706 Patterson 

Avenue, S.W.

Install new wooden handrail 

to meet standard codes & 

comply with H-2 design 

guidelines.

New handrail will be on side & 

rear of porch and painted.

H-2 11/15/2016

Foster 

Properties, LLC

Joy M. 

Gambon
1020810

325 Mountain Avenue, 

S.W.

Replacing existing signs with 

temporary sign.

Laminated foam board 

(FedEx)

28" wide x 22" tall

Mounted on pre-existing 

wooden cross secured in 

cement.

H-2 11/16/2016

 Administrative Approvals, November 2016























































 

 

1 
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December 8, 2016 

 
 
Mrs. Katherine Gutshall, Chair 
and Members of the Architectural Review Board 
Roanoke, Virginia 
 
Dear Members of the Board: 
 

Subject:   1316 Second Street, S.W. (Official Map No. 1030704) 
 Request from Kristin and John O’Brien to replace the asphalt 

shingles on the sides of the second level dormers (two in 
front and one on the rear) with staggered edge cement 
sidings, replace the existing asphalt shingles with 
architectural shingles, and replace existing aluminum gutters 
with in-kind. 

 

 
The subject property includes a two-story house, located within the H-2 Historic 
Overlay District. All exterior alterations are subject to a review and approval by 
the ARB prior to submitting a building permit application to the Permit Center.   
 
The applicant is proposing to replace the existing three tab asphalt roof 
shingles with architectural shingles and at the same time remove the asphalt 
shingles from the sides of the front and rear dormers and replace them with 
staggered edge cement sidings, per the application submitted. The proposal 
also includes replacing the existing aluminum gutters with in-kind.   
 
 
Findings: 
 
The H-2 Architectural Design Guidelines recommend the following: 
 
Basic Design Principles 
 
ARCHITECTURAL DESIGN GUIDELINES FOR THE H-2 DISTRICT: OLD 
SOUTHWEST 
 
GUIDELINES FOR PRESERVATION AND REHABILITATION 
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 Maintain original materials and features that characterize a building and 
make it unique. Architectural materials and features are considered 
significant if they: 

• are original, reflect a particular architectural style,  
• are examples of quality craftsmanship or design, or 
• reflect changes associated with a major event in the history of the bldg. 
 
The two-story structure includes a brick veneer façade, wood 
double-hung windows and an asphalt shingle roof. The proposed 
work would maintain the existing materials and features that 
characterize the building.  
 

 Replace deteriorated materials and features that cannot be repaired with 

new elements of the same design and material. 

The applicant is proposing to replace the deteriorated asphalt 

shingle roof with architectural shingles to maintain the appearance 

and design. The asphalt shingles existing on the sides of the roof 

dormers were probably installed by a previous owner. The new 

siding proposed to replace the asphalt shingle siding is an 

appropriate material used within this district.  

 Install a new feature that is compatible to similar elements of the building in 

size, scale, and materials when a significant feature is missing and there is 

no evidence of its original appearance. 

The proposed new staggered edge cement siding is compatible to 
the similar elements of the building in size, scale and materials.   

 
Visibility from the Street  
 

 In the H‐2 District, staff or the ARB reviews any changes proposed to the 

exterior of building that are visible from the public right‐of‐way, including 

alleyways. Modifications to rear facades in the H‐2 District also require 

review when owners propose changes that will impact the building’s ‘skin’, 

particularly changes to siding, windows, and doors. 

However, the ARB recognizes that the rears of houses typically were more 
utilitarian in design and changed more frequently. Therefore, a wider range 
of appropriate materials and designs are allowed to the rear of properties 
and areas not readily visible from the street. Owners that propose additions 
that do not impact the building’s original or current skin, e.g. decks and 
patios, also have greater design flexibility. 
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The proposed work is visible from the street. The replacement of 
existing asphalt shingle roof with architectural shingles, the 
replacement of asphalt shingles on the sides of the front two 
dormers with new staggered edge cement siding, and the 
replacement of the existing aluminum gutters with in-kind 
aluminum gutters are visible from the street and consistent with the 
above statement.  

 
Siding 

 

Residences of the H‐2 Historic District demonstrate the diversity of siding 
materials available in the late nineteenth and early twentieth centuries. 
Novelty siding (also known as German or drop siding), popular during the 
late nineteenth century, appears frequently as an exterior material. Many 
district Bungalows and American Four squares exhibit the wide, sawn 

clapboards characteristic of the Mid‐Atlantic and Southern states, while 
many Queen Anne styles possess geometrically patterned wood shingles. 
These types of sidings help to define the visual character of a building. 

 
New, Replacement, and Substitute Siding 

 
• Radical change in appearance can result when original materials are 

covered. This is particularly true when wood siding is covered with 
synthetic siding. These materials can never replicate the patina, texture or 
reflective light qualities of wood. The thickness of added siding also 
reduces the depth between the exterior wall and the window and door 
frames; thereby eliminating natural shadows and creating a flat look that 
diminishes the architectural character. 

 
The new staggered edge cement siding that is proposed to replace 
the existing asphalt shingles on the sides of the front two dormers 
and the rear dormer are consistent with the above statement. 
   

Staff comments 
The proposed work is consistent with the H-2 Design Guidelines and staff 
recommends approval of the proposed project as submitted.   
 
Prepared and submitted by: 

 

Parviz Moosavi, Agent 
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Mrs. Katherine Gutshall, Chair 
and Members of the Architectural Review Board 
Roanoke, Virginia 
 
Dear Members of the Board: 
 

Subject: 706 Campbell Avenue, S.W. (Official Map No. 1113203) 
 Request from Local Office on Aging, Inc., represented by Al 

Williamson with Blue Ridge Sign and Stamp, to replace existing wood 
sign above the concrete steps at the intersection of Campbell 
Avenue, S.W. and 7th Street, S.W. with two new single faced, 
freestanding, high density urethane signs with 6” by 6” wooden posts, 
one along Campbell Avenue, S.W., and the other along 7th Street 
S.W. 

 
Background: 
 
The subject property is located within the Old Southwest Historic Overlay District (H-2) 
and new signs require a review and approval by the ARB prior to obtaining a permit.  
  
The applicant is proposing to remove an existing freestanding sign, currently located near 
the Northeast corner of the property, and install two new freestanding signs along 
Campbell Avenue, S.W, and along 7th Street, S.W. The proposed signs are one-sided, 
72” wide by 46” tall at 58” above grade consisting of a faux wood grain routed background 
on high density urethane attached and supported by two wooden posts. 
 
The signs will have a forest green background with navy blue and white lettering and 
logos. The posts are proposed to be pressure treated wood, painted white, with urethane 
caps and PVC crown molding accents. 
 
Findings: 
 
The H-2 Architectural Design Guidelines recommend the following on freestanding signs: 
 
Types of Signs 
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 Check local zoning restrictions regarding the number, size, location, and lighting of 
signs in residential and commercial areas. 
  
The property is located within the Downtown (D) zoning district with over 145 
feet of lot frontage along Campbell Avenue, S.W., and over 165 feet along 7th 
Street, S.W. Per the City Code Section 36.2-668, the property is entitled to have 
one freestanding sign along each street frontage at 0.5 square feet of sign area 
per linear feet of lot frontage.  Therefore, a maximum of 72.5 square feet of 
freestanding sign along Campbell Avenue, S.W, and a maximum of 82.5 square 
feet of freestanding sign along 7th Street, S.W., are allowed each at a maximum 
height of 6 feet.  
 
The proposed signs are 24 square feet each, at an approximate height of 58” 
inches above grade, and are consistent with this requirement.  

 

 Use a sign only to identify a business or professional office by name, not to advertise 
its range of products or services. Signs should be understated to avoid detracting from 
the overall residential character of the district. 

 
The proposed signs identify the business at this location by name and do not 
advertise the range of products or services. The subject site is surrounded by 
commercial properties along Campbell Avenue, S.W., and the proposed signs 
do not detract from the overall character of the historic district.  

 

 Use a sign panel that is freestanding or attached to a building. Appropriate types 
include:  

• wall signs ‐ attached to the exterior wall, 
• hanging signs ‐ hung from a metal bracket or porch lintel, 
• low (3ʹ high or less) freestanding signs, and tall (4ʹ‐6ʹ high) freestanding signs. 

 
The propose signs are consistent with this statement. They would be 
considered as tall freestanding signs. 

 
Location 
 

 Signs may be located either on the building’s façade or freestanding in front yards….. 
Freestanding signs in front yards are also appropriate for buildings which are set back 
a significant distance from the street. In most cases, a low, freestanding sign is the 
most appropriate type. 

 
The freestanding signs are 58” in height, proposed to be placed in front yard. 
The subject site is developed with a building that is set back a distance from 
Campbell Avenue, S.W., and the subject property is surrounded by commercial 
properties along Campbell Avenue, S.W. Therefore, the proposed signs are 
consistent with the above-mentioned statement.   
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Design and Shape 
 

 Signs should be compatible with the character of the building in their use of materials, 
size, and color, as well as location. 
 
The existing building is a 2 ½ -story structure. The proposed freestanding signs 
are compatible with the color and location mentioned-above.  

 

 The scale of signage should be dictated by the building that it serves.  
 
 The proposed sign would be in scale with the existing 2 ½ -story building and 
other buildings on the adjacent properties.  
 

 Keep the sign design simple in background, colors, lettering, and mounting structure. 
 

The proposed freestanding signs are consistent with the above statements.  
 

 Freestanding signs are most attractive when designed as a single, central post with a 

decorative wrought‐iron frame supporting a flat, painted sign panel. Other designs 
include a painted sign panel supported by two flanking, painted wood posts, or a 
single wood post with a cantilevered arm supporting a hanging sign. 

 
The proposed freestanding signs include two painted wood posts and are 
consistent with the above statement.  

 

 Use plantings at the base of freestanding signs to integrate them into the streetscape. 
 

Appropriate plantings are proposed for the new signs at grade.  
 
Materials 
 

 Use appropriate but durable materials and details for signs, such as:  
• marine‐grade exterior plywood, with banded or sealed edges,  

• iron or pressure‐treated wood posts, 
• masonry (for low freestanding signs), and all non‐masonry elements primed and 

painted. 
 

The freestanding signs are consisting of faux wood grain routed background on 
high density urethane supported by wood posts. Although the materials of the 
proposed signs are not listed in the above-mentioned list of material, the signs 
would have a wood grain appearance consistent with the appearance of the 
recommended materials mentioned above. However, wooden crown molds 
should be used instead of the proposed PVC crown molds.   
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 Choose material sizes, such as for sign posts, typical of other building details. Do not 
assume an item is the proper size for your application just because it is readily 
available. 

 
The size and material of the signs, supported by wood posts are consistent 
with the above statement.  

 
Color and Lettering 
 

 Relate the colors of the sign to those of the building. Sign colors need not match 
architectural paint colors but they should be complementary. Wood posts should 
match the color of porch columns or corner boards.  

 
The building has a beige color brick façade with white color trims, and the color 
of the proposed signs would complement the building color.  
 

 Choose simple lettering that is: 
• easy to read in terms of size and style, 
• appropriate to the character of the business, and 
• compatible with the character of the building. 

 
Simple letterings compatible with the building characters are proposed.  

 

 Do not use more than three colors on any one sign, unless the design is in character 
with the building. 

 
Three colors are proposed for the sign at this location.   

 
Staff Comments: 
 

The proposed freestanding signs comply with the zoning regulations in terms of 
setbacks, sizes and heights. The signs are not proposed to be internally/externally 
illuminated. The proposed signs are consistent with the H-2 Design Guidelines, except 
for the PVC crown molds as the post caps. Staff recommends approval of the two 
signs with a condition to use wooden crown molds instead of PVC crown molds.    

 

Parviz Moosavi, ARB Agent 
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Mrs. Katherine Gutshall, Chair 
and Members of the Architectural Review Board 
Roanoke, Virginia 
 
Dear Members of the Board: 
 
Subject:   128 Campbell Avenue, S. E. (Official Map No. 4010508) 
 Request from Western Virginia Foundation for the Arts and Science, 

represented by Jordan Winfield, to install an exterior projecting sign 
on column with a decorative metal bracket for the new business. 

 

  
Background: 
 
The subject property consists of a three-story historic structure, previously known 
as Shenandoah Hotel, located in the Roanoke Downtown Historic District (H-1), 
The structure is currently occupied by the Roanoke Orchestra at the Southeast 
corner and a vacant space at the ground level with offices above. All exterior 
building alterations, including signs, are required to be reviewed and approved by 
the ARB, prior to obtaining appropriate permits.  
 
The applicant is proposing a new, projecting sign, for a new the business to 
occupy the vacant space at the ground level of the building. The proposed sign 
will be made of two pre-painted 0.012” thick aluminum panels 24” tall by 24” wide 
with a solid polyethylene core and laminated digital prints applied. The sign will 
have a white color background with different gray tone color logo and letterings. 
The proposed sign will be rigidly attached to a decorative black color metal 
bracket, as per the submitted application.  
 
Based on the Code of Virginia (1950), as amended, Section 15.2-2010, the city 
Manager reserves the right to cause any encroachment on or over public 
property by any sign, marquee, awning, canopy, fire escape, cornice, bay 
window, clock, thermometer or other appendage to be discontinued at any time 
for good cause and at the expense of the then owner of the encroaching 
projection. Therefore, the applicant must secure such requirement for the sign. 

AGENDA ITEM II. C4. 
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Findings: 
 
The H-1 Architectural Design Guidelines recommend the following: 
 

Downtown commercial signs reflect the slower pace of downtown traffic and 
pedestrians in contrast to their large, brightly colored, and illuminated 
counterparts found along a commercial strip. Downtown signs generally are 
smaller and sometimes more highly detailed.  
 

The proposed sign is 4 square feet in size and reflects the slower 
pace of downtown traffic.  

 
Signs add identity and vitality to commercial buildings, but large, numerous, 
or poorly designed signs can produce visual clutter. Attractive and effective 
signs require equal design consideration to other façade improvements. 

 
The proposed sign is in pedestrian scale and is in keeping with the 
existing signs within the Downtown (H-1) Historic District. The 
proposed sign would not produce visual clutter. 

 
 
IMPORTANT CONSIDERATIONS… 
 

Signs are most effective when they are kept simple and easy to read. Signs 
are generally meant to advertise or identify a particular business, not upstage 
or overwhelm an entire building. Many of the features of a traditional 
storefront provide an opportunity for commercial signage. 
 

 Choose one or more sign types that are visible to both motorists and 
pedestrians. 

 
The proposed sign would be visible to both motorists and 
pedestrians.   

  
Types of Signs 
 

 Hanging or projecting sign:  
Double-sided panel (total sign area equals twice face area); generally the 
most visible to motorists and pedestrians.  
 
The sign is proposed to be double sided aluminum composite panels 
consisting of two pre-painted aluminum sheets bonded to a solid 
polyethylene core. The proposed sign is a square-shape, 24” wide by 
24” tall, attached rigidly to a decorative metal bracket and is not 
proposed to be illuminated.  
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Number and Size 
 

 Check the city zoning requirements on the number and size of signs. 
 

The property is zoned “D” and the City Codes allows 32 square feet 
of sign, plus an additional one square foot of sign for each  linear 
feet of building or store front over 32 linear feet.  The proposed sign 
does comply with the zoning requirements. However, an 
encroachment permit would be required for the proposed projecting 
sign.  

  
 Do not exceed one square foot of total sign area per linear foot of building 

frontage for all uses in any commercial building.  
 

The existing building has 100 feet of building frontage along 
Campbell Avenue S.E., entitling the building to have a total of 100 
square feet of building sign and logo. The proposed projecting sign 
is 4 square feet.   
 

 Limit the number of signs for each storefront or ground‐floor business in a 
building to two, with not more than one sign considered the primary sign. 

 
Only one building (projecting) sign is proposed for the new business 
along Campbell Avenue, S.E.  

 

 Logo signs are appropriate for downtown businesses. 
 

The proposed sign includes a logo for the new business.  
 

Color 
 

 Choose simple color schemes for signs using no more than three colors 
that relate to the overall color scheme of the building. 

 
The proposed projecting signs consist of a white color background 
with different tones of gray color logo and letterings.    

 
Lettering 
 

 Choose simple lettering for commercial signs that is: 
• easy to read, 
• appropriate to the character of the business , and 
• compatible with the architecture of the building. 
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The proposed sign include simple lettering and is consistent with the 
H-1 Design Guidelines.  

Attachment 
 

 Attach signs to buildings inconspicuously and in a manner that will do the 
least permanent damage to building materials. 

 
The proposed projecting sign is attached to a decorative metal 
bracket painted black anchored to the building façade causing 
minimum damage to the building façade.  

 
 
Staff Comments: 

The plans submitted include a proposed sign that is consistent with the H-1 
Design Guidelines.  Therefore, staff recommends approval of the application as 
proposed.  
 
 

 
 

Parviz Moosavi, ARB Agent 
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Mrs. Katherine Gutshall, Chair 
and Members of the Architectural Review Board 
Roanoke, Virginia 
 
Dear Members of the Board: 
 
Subject: 1017 2nd Street, S.W. (Official Tax Map No. 1022210) 
  Request from Land Barons, LLC, represented by Dinah Ferrance, to replace 

 the existing freestanding double-sided wooden sign with a new 28” tall by 
 64.5” wide double-sided medium density panel (MDO) board attached to two 
 4” by 4” painted wooden posts having wooden post toppers. 

 
Background: 

 
The subject property is located within the Old Southwest Historic Overlay District (H-2) 
and new signs require a review and approval by the ARB prior to obtaining a permit.  
  
The applicant is proposing to replace an existing 64” wide by 26” high, double-sided 
freestanding wood sign supported by two wooden posts with a new 64.5” wide by 28” 
high, double-sided, freestanding sign consisting of ½” thick, medium density overlay 
panel (MDO) board, hung by painted L-brackets, attached and supported by two 4” by 4” 
wood posts having white, painted wooden ball post toppers.   
 

Findings: 
 
The H-2 Architectural Design Guidelines recommend the following on freestanding signs: 
 

Types of Signs 
 

 Check local zoning restrictions regarding the number, size, location, and lighting of 
signs in residential and commercial areas. 

 
The property is located within the Mixed Use (MX) zoning district with a 100 feet 
of lot frontage. Per the City Code Section 36.2-668, a maximum of one 
freestanding sign at no more than 50 square feet of sign area and a maximum 
height of 6 feet is allowed on the property. The proposed sign is consistent with 
this requirement at 12.54 square feet of sign area and at 5 feet in height.  
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Based on the ARB bylaws, staff is authorized to review and sign off on sign 
board replacement proposals and there would be no sign permit required; 
however the applicant is proposing to replace the entire sign and use a different 
material. 
 

 Use a sign only to identify a business or professional office by name, not to advertise 
its range of products or services. Signs should be understated to avoid detracting from 
the overall residential character of the district. 

 
The proposed sign identifies the new business by name and does not advertise 
the range of products or services. It does not detract from the overall residential 
character of the historic district.  

 

 Use a sign panel that is freestanding or attached to a building. Appropriate types 
include:  

• wall signs ‐ attached to the exterior wall, 

• hanging signs ‐ hung from a metal bracket or porch lintel, 
• low (3ʹ high or less) freestanding signs, and tall (4ʹ‐6ʹ high) freestanding signs. 

 
The proposed sign is consistent with this statement. 

 
Location 

 

 Signs may be located either on the building’s façade or freestanding in front yards. 
Freestanding signs in front yards are also appropriate for buildings which are set back 
a significant distance from the street. In most cases, a low, freestanding sign is the 
most appropriate type. 

 
The freestanding sign, proposed to replace the existing sign in front yard, is 
approximately 5 feet in height. The existing sign to be replaced is not 
considered a low, freestanding sign. 

 
Design and Shape 

 

 Signs should be compatible with the character of the building in their use of materials, 
size, and color, as well as location. 
 
The existing building is a 1-½ story structure. The proposed replacement sign is 
compatible with the color and location mentioned above. The proposed sign 
replaces an existing freestanding sign of the same height and configurations.   

 

 The scale of signage should be dictated by the building that it serves.  
 
The subject site includes a 1-½ story structure. The proposed sign is exactly the 
same size as the existing sign that is larger than other existing signs on the 
adjacent properties and those across the street within the same city block. 
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 Keep the sign design simple in background, colors, lettering, and mounting structure. 
 

The proposed freestanding sign is consistent with the above statements.  
 

 Freestanding signs are most attractive when designed as a single, central post with a 
decorative wrought‐iron frame supporting a flat, painted sign panel. Other designs 
include a painted sign panel supported by two flanking, painted wood posts, or a 
single wood post with a cantilevered arm supporting a hanging sign. 

 
The proposed freestanding sign includes a painted rectangular MDO sign board 
supported by two wood posts using four painted L-brackets.  

 

 Use plantings at the base of freestanding signs to integrate them into the streetscape. 
 

Moderate planting exists at the base of the existing freestanding sign.   
 

Materials 
 

 Use appropriate but durable materials and details for signs, such as:  

• marine‐grade exterior plywood, with banded or sealed edges,  
• iron or pressure‐treated wood posts, 

• masonry (for low freestanding signs), and all non‐masonry elements primed and 
painted. 

 
The proposed new freestanding sign board consists of a ½” thick medium 
density overlay wood panel with painted edges.  Two wooden posts with round 
wood toppers are proposed to be painted to protect them from decaying, 
however the proposed sign board does not include banded or sealed edges. 

 

 Choose material sizes, such as for sign posts, typical of other building details. Do not 
assume an item is the proper size for your application just because it is readily 
available. 

 
The proposed new sign replaces an existing wooden sign of the same size.  

 
Color and Lettering 

 

 Relate the colors of the sign to those of the building. Sign colors need not match 
architectural paint colors but they should be complementary. Wood posts should 
match the color of porch columns or corner boards.  

 
The building has a white primary color and the sign is proposed to have a white 
background. The other two colors used on the new proposed sign would 
complement the building color.  
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 Choose simple lettering that is: 
• easy to read in terms of size and style, 
• appropriate to the character of the business, and 
• compatible with the character of the building. 

 
Simple lettering, compatible with the building character, is proposed for the 
sign.  

 

 Do not use more than three colors on any one sign, unless the design is in character 
with the building. 

 
Three colors are proposed for the new sign that would replace and match the 
existing sign.  

 
Staff Comments: 
 

The proposed freestanding sign complies with the zoning regulations in terms of 
setbacks, size, and height.  The proposed sign is not internally or externally 
illuminated.  
 
The existing building on the subject site is a 1-½ story structure. The proposed 
replacement sign is compatible with the color and location, as mentioned in the report.  

 

The proposed new freestanding sign board consists of a ½” thick medium density 
overlay wood panel with painted edges.  Two wooden posts with round wood toppers 
are proposed to be painted to protect them from decaying; however the proposed sign 
board does not include banded or sealed edges. 

 

Staff recommends approval of the proposed sign with a condition to provide a banded 

or sealed edge for the top and bottom of the sign board to prolong its life.  

 

 

      ____________________________________ 

      Parviz Moosavi, ARB Agent 
 

 









H-2, Historic Neighborhood Overlay District 

Detailed Project Description 
 

Site Address:  1017 2nd St., SW 

Property Owner:  Land Barons, LLC 

Project Description: 

Project Consists of replacement of current sign which, as can be seen in the attached photo, is looking 

dilapidated. The current sign consists of wood posts, and a wood sign board with applied decals. 

The new sign will appear similar to the old.  However, some of the materials used will be different, as 

well as some of the dimensions. 

Materials: 

The new wood posts will have post caps and will be sheathed in plastic sleeves.  The sign board 

will be ¼” Alumalite with the graphics digitally printed on the Alumalite. 

 

Graphic from internet of composition of Alumalite 

 

 

 

 

 

 

 

 

Dimensions: 

The current sign board, from the inside of one post to the inside of the other, is 64” wide. It is 

26” high and 24” off the ground, for a total height of 50”. 

The new sign board will be 64.5 “wide, and 34 “ high.  It will be approximately 27” off the 

ground, so the sign’s overall height will be 61” high. The increase in the sign’s height is to 

include “Parking In Rear” at the top of the sign. The increase in the height off the ground is to 

prevent the sign being obscured by the bushes which grow below it.  
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December 8, 2016 

       
   
Mrs. Katherine Gutshall, Chair 
and Members of the Architectural Review Board 
Roanoke, Virginia 
 
Dear Members of the Board: 
 

Subject: 634 Marshall Avenue, S.W. (Official Tax Map No. 1120209) 
 Request from 634 Marshall, LLC, represented by Cesar Dominguez to 

replace all existing wood window sashes with new wood window 
sashes.  

 

   
Background: 
 

The subject site is an interior lot consisting of a 2-½ story multi-family residential 

structure, located within the Historic Neighborhood Overlay District (H-2). All exterior 
alterations are subject to a review and approval by the ARB prior to a permit being 
submitted to the City Permit Center.  
 
On November 10, 2016, the applicant presented a COA application to the ARB for a 
review and approval of a request to replace the existing windows on the structure (see 
attached staff report). The COA application was amended at that meeting by the 
applicant to include replacing the front door and a rear door. The amended application 
was partially approved, excluding the replacement of the windows. The proposed 
window replacement portion of application was continued allowing the applicant to 
provide sufficient evidence and photos related to the current condition of the windows 
justifying their replacements.    
 
On December 1, 2016, the applicant provided photos of the windows documenting the 
existing conditions requesting their replacements. A window survey, requested from 
the applicant, will be provided at the ARB meeting.   
 
  
Findings: 
 
The H-2 Architectural Design Guidelines recommend the following: 
 
Basic Design Principles 
 
ARCHITECTURAL DESIGN GUIDELINES FOR THE H-2 DISTRICT: OLD SOUTHWEST 

AGENDA ITEM IV. A. 
 

PLANNING BUILDING AND DEVELOPMENT 
Noel C. Taylor Municipal Building 
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540∙853∙1730    fax 540∙853∙1230 
planning@roanokeva.gov   
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GUIDELINES FOR PRESERVATION AND REHABILITATION 

 

 Maintain original materials and features that characterize a building and make it 
unique. Architectural materials and features are considered significant if they: 

• are original, reflect a particular architectural style,  
• are examples of quality craftsmanship or design, or 
• reflect changes associated with a major event in the history of the bldg. 
 

The existing one-over-one pane windows appear to be the original historic 
windows unique to the structure and should be maintained.  
 

 Repair deteriorated materials instead of removing or replacing them. 

The windows proposed to be replaced appear to be repairable.  

 Replace deteriorated materials and features that cannot be repaired with new 

elements of the same design and material. 

Some of the windows appear to be missing material/features and should be 

repaired with new elements of same design instead of being replaced.   

 Install a new feature that is compatible to similar elements of the building in size, 

scale, and materials when a significant feature is missing and there is no evidence 

of its original appearance. 

The proposed window replacements seem to be compatible in size, scale 
and material of the existing windows. 

 
Visibility from the Street  
 

 In the H‐2 District, staff or the ARB reviews any changes proposed to the exterior 

of building that are visible from the public right‐of‐way, including alleyways. 

Modifications to rear facades in the H‐2 District also require review when owners 

propose changes that will impact the building’s ‘skin’, particularly changes to 

siding, windows and doors. 

However, the ARB recognizes that the rears of houses typically were more 
utilitarian in design and changed more frequently. Therefore, a wider range of 
appropriate materials and designs are allowed to the rear of properties and areas 
not readily visible from the street. Owners that propose additions that do not impact 
the building’s original or current skin, e.g. decks and patios, also have greater 
design flexibility. 
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The windows proposed to be replaced are on all building facades.  
Windows and Doors 
 
ARCHITECTURAL DESIGN GUIDELINES FOR THE H-2 DISTRICT 
 

 Windows and doors are especially important in rehabilitations. Their size, shape, 
pattern, and architectural style not only provide architectural character but give a 
building much of its scale, rhythm, and detail. 

 
IMPORTANT CONSIDERATIONS… 
 

 Windows and doors are important in providing interest and detail to a building’s 
appearance. Periodic maintenance is necessary to prevent deterioration and 
maintain thermal efficiency. Storm windows, doors, and other energy conservation 
efforts need not detract from a building’s appearance. 

 
The existing windows throughout the house were not well maintained. 
However, with a little effort in scraping and painting and replacing the 
missing features, the windows could be preserved.   

 
GUIDELINES FOR PRESERVATION AND REHABILITATION 
 
Retaining Existing Windows and Doors 
 

 Identify and keep the original materials and features of windows and doors. 
Important characteristics include: 
• size, fanlights, shape, glazing, hardware and muntins, 

  

The proposal does not include keeping any of the original features.  
  

 Seek expert professional advice on preservation, rehabilitation, and repair of all 
windows. 

 

The applicant is proposing the window replacements to provide new energy 
efficient windows.  

 

 Do not enlarge or fill in windows or doors on any prominent side of a building. 
 
The proposal includes new windows of the same size as the existing.  
 

 Do not remove historic wood or steel windows that are still in good overall 
conditions. 
 
The windows proposed to be replaced are in a fair to good overall condition. 



Staff Report  
Architectural Review Board 
634 Marshall Avenue, S.W. 
December 8, 2016 

 

 

4 

 

 
 
Replacing Existing Windows 
 
Repair original windows by patching, splicing, consolidating, or otherwise reinforcing. 
Wood that appears to be in bad condition because of peeling paint or separated joints 
can often be repaired. 
 

 If a limited area or numbers of windows are damaged or deteriorated, repair 

with compatible materials is recommended rather than the removal and 

replacement of the window. Replace entire windows only when they are 

missing or beyond repair. 

The existing windows are not deteriorated beyond repair. 

 If owners choose to remove and replace their historic windows they must first 

present sufficient physical and photographic evidence and information to the 

ARB regarding the condition of the existing windows and the feasibility of 

repair,/ replacement in kind, and replacement with new materials. Replacement 

should be based upon physical evidence and photo documentation rather than 

the availability of stock or replacement windows. 

Close up photos of the windows show that the existing windows are 

repairable and should be maintained.     

 If historic windows need to be replaced, consider only the replacement of the 

sash units themselves and not the entire window frame or surround. 

The applicant is proposing to replace the entire windows. The only 

windows proposed to remain are the fixed windows within the stairs and 

one window in the front porch. 

 Do not use inappropriate materials or finishes that radically change the sash or 

glazing size, depth of reveal, muntin configuration, reflective quality or color of 

the glazing, or appearance of the frame. Appearance of the finished window is 

the paramount concern. Steel, vinyl or fiber glass, seldom match the 

appearance of wood, and they do not lend themselves to the application of 

added detailing. 

The new replacement windows are proposed as wood double-hung 

windows matching the existing sash, glazing, size, etc.  
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Energy Efficiency/Storm Windows and Doors 

 

 Install appropriate weather stripping, such as rolled vinyl strips, to reduce air 
infiltration. 

 
Weather stripping or other means should be utilized to reduce air 
infiltration. 

 

 Use storm windows and doors to improve the thermal efficiency of existing 

windows and doors as long as: 

• they are made of wood or metal and are painted to match the sash, 
• they are set into the existing window or door opening rather than 

attached to the frame, 
• storm windows repeat the pattern of principal muntins and meeting 

rails, and storm doors are primarily glass, revealing as much of the 
original door as possible. 

 
Exterior or interior storm windows may be utilized to improve thermal 
efficiency of the existing windows. 

 
Staff Comments: 
The proposal includes removal of sixteen existing wood double-hung windows and 
replacing them with new wood double-hung windows, matching existing window 
appearance. Based on the H-2 Design Guidelines, replacing historic windows require 
sufficient physical and photographic evidence and information to the ARB regarding 
the condition of the existing windows and the feasibility of repair, or replacement, 
displaying “beyond repair” condition of the windows. 
 
Although there seems to be some issues with the conditions of the existing windows, 
they do not appear to be beyond repair. Therefore, staff does not support the 
proposal.  
 

 
 
Parviz Moosavi, ARB Agent 
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November 10, 2016 

   
Mrs. Katherine Gutshall, Chair 
and Members of the Architectural Review Board 
Roanoke, Virginia 
 
Dear Members of the Board: 
 

Subject: Request from 634 Marshall, LLC, represented by Cesar Dominguez, to 
replace all existing wood window sashes with new wooden window 
sashes at 634 Marshall Avenue, S.W. (Official Map No. 1120209). 

   
Background: 
 

The subject site is an interior lot consisting of a 2 ½ -story multi-family residential 

structure, located within the Historic Neighborhood Overlay District (H-2). All exterior 
alterations are subject to a review and approval by the ARB prior to a permit being 
submitted to the City Permit Center.  
 
The applicant is converting the structure to a single family home and is proposing to 
replace a total of sixteen existing one-over-one pane wood double hung window 
sashes with new Geld Wen, one-over-one pane wood double-hung window sashes.    
 
A site visit by staff on October 22 2016, revealed the following additional work 
proposed after the COA application was received. A new front wood double door is 
proposed to be installed within the existing door opening and a new French glass door 
is proposed to be added to the rear of the structure. The application must be amended 
at the ARB meeting scheduled for November 11, 2016, to include the additional work. 
 
  
Findings: 
 
The H-2 Architectural Design Guidelines recommend the following: 
 
Basic Design Principles 
 
ARCHITECTURAL DESIGN GUIDELINES FOR THE H-2 DISTRICT: OLD SOUTHWEST 
 
GUIDELINES FOR PRESERVATION AND REHABILITATION 

 

 Maintain original materials and features that characterize a building and make it 
unique. Architectural materials and features are considered significant if they: 

• are original, reflect a particular architectural style,  

AGENDA ITEM IV. A. 
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• are examples of quality craftsmanship or design, or 
• reflect changes associated with a major event in the history of the bldg. 
 

The existing one-over-one pane windows appear to be the original historic 
windows unique to the structure and should be maintained.  
 
The front double door, removed previously is proposed to be replaced with 
an in-kind double door with glass. The exterior novelty siding and the 
pressed metal roof are proposed to remain. 
 

 Repair deteriorated materials instead of removing or replacing them. 

The windows proposed to be replaced do not seem to be deteriorated. 

 Replace deteriorated materials and features that cannot be repaired with new 

elements of the same design and material. 

No evidence is provided showing deterioration of the existing material. 

 Install a new feature that is compatible to similar elements of the building in size, 

scale, and materials when a significant feature is missing and there is no evidence 

of its original appearance. 

The proposed window replacements seem to be compatible in size, scale 
and material of the existing windows. 

 
Visibility from the Street  
 

 In the H‐2 District, staff or the ARB reviews any changes proposed to the exterior 

of building that are visible from the public right‐of‐way, including alleyways. 

Modifications to rear facades in the H‐2 District also require review when owners 

propose changes that will impact the building’s ‘skin’, particularly changes to 

siding, windows and doors. 

However, the ARB recognizes that the rears of houses typically were more 
utilitarian in design and changed more frequently. Therefore, a wider range of 
appropriate materials and designs are allowed to the rear of properties and areas 
not readily visible from the street. Owners that propose additions that do not impact 
the building’s original or current skin, e.g. decks and patios, also have greater 
design flexibility. 

 
The windows proposed to be replaced are on all building facades.  
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Windows and Doors 
 
ARCHITECTURAL DESIGN GUIDELINES FOR THE H-2 DISTRICT 
 

 Windows and doors are especially important in rehabilitations. Their size, shape, 
pattern, and architectural style not only provide architectural character but give a 
building much of its scale, rhythm, and detail. 

 
IMPORTANT CONSIDERATIONS… 
 

 Windows and doors are important in providing interest and detail to a building’s 
appearance. Periodic maintenance is necessary to prevent deterioration and 
maintain thermal efficiency. Storm windows, doors, and other energy conservation 
efforts need not detract from a building’s appearance. 

 
The existing windows throughout the house were not well maintained. 
However, with a little effort in scraping and painting and replacing the 
missing glass, the windows could be preserved.   

 
GUIDELINES FOR PRESERVATION AND REHABILITATION 
 
Retaining Existing Windows and Doors 
 

 Identify and keep the original materials and features of windows and doors. 
Important characteristics include: 
• size, fanlights, shape, glazing, hardware and muntins, 

  

The proposal does not include keeping any of the original features.  
  

 Seek expert professional advice on preservation, rehabilitation, and repair of all 
windows. 

 

The applicant is proposing the window replacements to provide new energy 
efficient windows.  

 

 Do not enlarge or fill in windows or doors on any prominent side of a building. 
 
The proposal includes new windows of the same size as the existing.  
 

 Do not remove historic wood or steel windows that are still in good overall 
conditions. 
 
The windows proposed to be replaced are in a good overall condition. 
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Replacing Existing Windows 
 
Repair original windows by patching, splicing, consolidating, or otherwise reinforcing. 
Wood that appears to be in bad condition because of peeling paint or separated joints 
can often be repaired. 
 

 If a limited area or numbers of windows are damaged or deteriorated, repair 

with compatible materials is recommended rather than the removal and 

replacement of the window. Replace entire windows only when they are 

missing or beyond repair. 

The existing windows are not deteriorated and are not beyond repair. 

 If owners choose to remove and replace their historic windows they must first 

present sufficient physical and photographic evidence and information to the 

ARB regarding the condition of the existing windows and the feasibility of 

repair,/ replacement in kind, and replacement with new materials. Replacement 

should be based upon physical evidence and photo documentation rather than 

the availability of stock or replacement windows. 

Close up photos of the windows show that the existing windows are in 

good condition.    

 If historic windows need to be replaced, consider only the replacement of the 

sash units themselves and not the entire window frame or surround. 

No evidence provided to warrant the window replacements. 

 Do not use inappropriate materials or finishes that radically change the sash or 

glazing size, depth of reveal, muntin configuration, reflective quality or color of 

the glazing, or appearance of the frame. Appearance of the finished window is 

the paramount concern. Steel, vinyl or fiber glass, seldom match the 

appearance of wood, and they do not lend themselves to the application of 

added detailing. 

The new replacement windows are proposed as wood double-hung 

windows matching the existing sash, glazing, size, etc.  

 
Energy Efficiency/Storm Windows and Doors 

 

 Install appropriate weather stripping, such as rolled vinyl strips, to reduce air 
infiltration. 
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Weather stripping or other means should be utilized to reduce air 
infiltration. 

 

 Use storm windows and doors to improve the thermal efficiency of existing 

windows and doors as long as: 

• they are made of wood or metal and are painted to match the sash, 
• they are set into the existing window or door opening rather than 

attached to the frame, 
• storm windows repeat the pattern of principal muntins and meeting 

rails, and storm doors are primarily glass, revealing as much of the 
original door as possible. 

 
Exterior or interior storm windows may be utilized to improve thermal 
efficiency of the existing windows. 

 
Staff Comments: 
The proposal includes removal of sixteen existing wood double-hung windows and 
replacing them with new wood double-hung windows, matching existing window 
appearance. Based on the H-2 Design Guidelines, replacing historic windows require 
sufficient physical and photographic evidence and information to the ARB regarding 
the condition of the existing windows and the feasibility of repair, or replacement, 
displaying “beyond repair” condition of the windows. 
 
The proposed additional work including a new front wood double door and a French 
double door at the rear of the structure appear to be consistent with the building    
 
Based on the staff site visit, it appears that the existing windows are in good condition 
and they are not beyond repair. Therefore, staff does not support this portion of the 
proposal. However, staff recommends approval of the new front wood double door 
and the new double French door at the rear of the structure as submitted.   

  
_______________________________________ 
Parviz Moosavi, ARB Agent 
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December 8, 2016 
 
   
 
Mrs. Katherine Gutshall, Chair 
and Members of the Architectural Review Board 
Roanoke, Virginia 
 
Dear Members of the Board: 
 

Subject: 648 Day Avenue, S.W. (Official Map No. 1120504) 
 Request from Nicholas J.  and Liza Hart, represented by Jim 

Haynes, to replace a total of 12 existing wood windows located on 
the sides and rear of the structure with new wood windows to 
match existing, install light fixtures to each side of the front and 
rear entry doors, and install two flush mounted ceiling fans on 
front porch. 

      
Background: 
 

The subject site is an interior lot consisting of a 2-½ story American Foursquare house, 

located within the Historic Neighborhood Overlay District (H-2). All exterior alterations 
are subject to a review and approval by the ARB prior to a permit being submitted to 
the City Permit Center.  
 
The applicant is proposing to replace a total of twelve existing one-over-one pane 
wood double hung windows with new, one-over-one pane, wood double-hung 
JeldWen or Anderson windows on the side and the rear of the existing house. In 
addition, the proposal includes installation of light fixtures next to the front and the rear 
doors, and installation of two new flush mounted ceiling fans in front porch.  
 
Findings: 
 
The H-2 Architectural Design Guidelines recommend the following: 
 
Basic Design Principles 
 
ARCHITECTURAL DESIGN GUIDELINES FOR THE H-2 DISTRICT: OLD SOUTHWEST 
 
GUIDELINES FOR PRESERVATION AND REHABILITATION 
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 Maintain original materials and features that characterize a building and make it 
unique. Architectural materials and features are considered significant if they: 

• are original, reflect a particular architectural style,  
• are examples of quality craftsmanship or design, or 
• reflect changes associated with a major event in the history of the bldg. 
 

The existing one-over-one pane windows appear to be the original historic 
windows unique to the structure and should be maintained.  
 

 Repair deteriorated materials instead of removing or replacing them. 

The windows proposed to be replaced do not seem to be deteriorated. 

Removing layers of paint and a fresh coat of paint could bring them back and 

prolong their lives.   

 Replace deteriorated materials and features that cannot be repaired with new 

elements of the same design and material. 

The photos provided do not seem to show deterioration beyond repairs.  

 Install a new feature that is compatible to similar elements of the building in size, 

scale, and materials when a significant feature is missing and there is no evidence 

of its original appearance. 

The proposed window replacements seem to be compatible in size, scale 
and material of the existing windows. 

 
Visibility from the Street  
 

 In the H‐2 District, staff or the ARB reviews any changes proposed to the exterior 

of building that are visible from the public right‐of‐way, including alleyways. 

Modifications to rear facades in the H‐2 District also require review when owners 

propose changes that will impact the building’s ‘skin’, particularly changes to 

siding, windows and doors. 

However, the ARB recognizes that the rears of houses typically were more 
utilitarian in design and changed more frequently. Therefore, a wider range of 
appropriate materials and designs are allowed to the rear of properties and areas 
not readily visible from the street. Owners that propose additions that do not impact 
the building’s original or current skin, e.g. decks and patios, also have greater 
design flexibility. 

 
The windows proposed to be replaced are on the sides and the rear facades. 
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Windows and Doors 
 
ARCHITECTURAL DESIGN GUIDELINES FOR THE H-2 DISTRICT 
 

 Windows and doors are especially important in rehabilitations. Their size, shape, 
pattern, and architectural style not only provide architectural character but give a 
building much of its scale, rhythm, and detail. 

 
IMPORTANT CONSIDERATIONS… 
 

 Windows and doors are important in providing interest and detail to a building’s 
appearance. Periodic maintenance is necessary to prevent deterioration and 
maintain thermal efficiency. Storm windows, doors, and other energy conservation 
efforts need not detract from a building’s appearance. 

 
The existing windows throughout the house were not well maintained. 
However, with a little effort in scraping, painting, and replacing the missing 
glass or other elements, the windows could be preserved.   

 
 
GUIDELINES FOR PRESERVATION AND REHABILITATION 
 
Retaining Existing Windows and Doors 
 

 Identify and keep the original materials and features of windows and doors. 
Important characteristics include: 
• size, fanlights, shape, glazing, hardware and muntins, 

  

The proposal does not include keeping any of the original features.  
  

 Seek expert professional advice on preservation, rehabilitation, and repair of all 
windows. 

 

Repairing the existing windows should be considered instead of replacing.  
 

 Do not enlarge or fill in windows or doors on any prominent side of a building. 
 
The proposal includes new windows of the same size as the existing.  
 

 Do not remove historic wood or steel windows that are still in good overall 
conditions. 
 
The windows proposed to be replaced are in a good overall condition. 
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Replacing Existing Windows 
 
Repair original windows by patching, splicing, consolidating, or otherwise reinforcing. 
Wood that appears to be in bad condition because of peeling paint or separated joints 
can often be repaired. 
 

 If a limited area or numbers of windows are damaged or deteriorated, repair 

with compatible materials is recommended rather than the removal and 

replacement of the window. Replace entire windows only when they are 

missing or beyond repair. 

The existing windows are not deteriorated and are not beyond repair. 

 If owners choose to remove and replace their historic windows they must first 

present sufficient physical and photographic evidence and information to the 

ARB regarding the condition of the existing windows and the feasibility of 

repair,/ replacement in kind, and replacement with new materials. Replacement 

should be based upon physical evidence and photo documentation rather than 

the availability of stock or replacement windows. 

Close up photos of the windows show that the existing windows are in 

good condition.    

 If historic windows need to be replaced, consider only the replacement of the 

sash units themselves and not the entire window frame or surround. 

The evidence provided does not warrant the window replacements. 

 Do not use inappropriate materials or finishes that radically change the sash or 

glazing size, depth of reveal, muntin configuration, reflective quality or color of 

the glazing, or appearance of the frame. Appearance of the finished window is 

the paramount concern. Steel, vinyl or fiber glass, seldom match the 

appearance of wood, and they do not lend themselves to the application of 

added detailing. 

The new replacement windows are proposed as wood double-hung 

windows matching the existing sash, glazing, size, etc.  

 
Energy Efficiency/Storm Windows and Doors 

 

 Install appropriate weather stripping, such as rolled vinyl strips, to reduce air 
infiltration. 
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Weather stripping or other means should be utilized to reduce air 
infiltration. 

 

 Use storm windows and doors to improve the thermal efficiency of existing 

windows and doors as long as: 

• they are made of wood or metal and are painted to match the sash, 
• they are set into the existing window or door opening rather than 

attached to the frame, 
• storm windows repeat the pattern of principal muntins and meeting 

rails, and storm doors are primarily glass, revealing as much of the 
original door as possible. 

 
Exterior or interior storm windows may be utilized to improve thermal 
efficiency of the existing windows. 

 
Staff Comments: 
The proposal includes removal of twelve existing wood double-hung windows and 
replacing them with new wood double-hung JeldWen windows, matching existing 
window appearance. Based on the H-2 Design Guidelines, replacing historic windows 
require sufficient physical and photographic evidence and information to the ARB 
regarding the condition of the existing windows and the feasibility of repair or 
replacement, displaying “beyond repair” condition of the windows. 
 
Based on the photos provided by the applicant, it appears that the existing windows 
are not beyond repair. However, the proposed installation of the light fixtures next to 
the front and rear doors, and proposed installation of the two flush mounted ceiling 
fans on the front porch are consistent with the intent of the H-2 Design Guidelines.  
 
Staff only supports the proposed installation of the light fixtures next to the front and 
rear doors and the proposed installation of two flush mounted ceiling fans on the front 
porch.  

  
       
Parviz Moosavi, ARB Agent 
 
 
 
 
 















 

648 Day Ave SW (Official Map No. 1120504) 
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December 8, 2016 
 
   
 
Mrs. Katherine Gutshall, Chair 
and Members of the Architectural Review Board 
Roanoke, Virginia 
 
Dear Members of the Board: 
 

Subject: 618 Woods Avenue, S.W. (Official Map No. 1140110) 
 Request from Joshua and Amanda Hogan to replace a total of 19 

existing windows with new wood Pella windows to match the 
appearance of the existing windows. 

     
Background: 
 

The subject site is an interior lot consisting of a 2-½ story American Foursquare house, 

located within the Historic Neighborhood Overlay District (H-2). All exterior alterations 
are subject to a review and approval by the ARB prior to a permit being submitted to 
the City Permit Center.  
 
The applicant is proposing to replace a total of nineteen existing one-over-one pane 
wood double hung windows with new Pella, 450 series, one-over-one pane wood 
double-hung windows. The reasons for the request include the following: broken 
glass, rotting wood frames, inoperability, or recently replaced by previous owners in a 
style inconsistent with the era of the home. Furthermore, the inoperable windows have 
been painted shut and further damage may occur if repairs take place.  
  
Findings: 
 
The H-2 Architectural Design Guidelines recommend the following: 
 
Basic Design Principles 
 
ARCHITECTURAL DESIGN GUIDELINES FOR THE H-2 DISTRICT: OLD SOUTHWEST 
 
GUIDELINES FOR PRESERVATION AND REHABILITATION 

 

 Maintain original materials and features that characterize a building and make it 
unique. Architectural materials and features are considered significant if they: 

AGENDA ITEM IV. A. 
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• are original, reflect a particular architectural style,  
• are examples of quality craftsmanship or design, or 
• reflect changes associated with a major event in the history of the bldg. 
 

Majority of the existing one-over-one pane windows appear to be the original 
historic windows unique to the structure and should be maintained.  
 

 Repair deteriorated materials instead of removing or replacing them. 

The windows proposed to be replaced do not seem to be deteriorated. 

Removing several layers of paint and a fresh coat of paint could bring them 

back and prolong their lives.   

 Replace deteriorated materials and features that cannot be repaired with new 

elements of the same design and material. 

The photos provided do not seem to show deterioration beyond repair. 

 Install a new feature that is compatible to similar elements of the building in size, 

scale, and materials when a significant feature is missing and there is no evidence 

of its original appearance. 

The proposed window replacements seem to be compatible in size, scale 
and material of the existing windows. 

 
Visibility from the Street  
 

 In the H‐2 District, staff or the ARB reviews any changes proposed to the exterior 

of building that are visible from the public right‐of‐way, including alleyways. 

Modifications to rear façades in the H‐2 District also require review when owners 

propose changes that will impact the building’s ‘skin’, particularly changes to 

siding, windows and doors. 

However, the ARB recognizes that the rears of houses typically were more 
utilitarian in design and changed more frequently. Therefore, a wider range of 
appropriate materials and designs are allowed to the rear of properties and areas 
not readily visible from the street. Owners that propose additions that do not impact 
the building’s original or current skin, e.g. decks and patios, also have greater 
design flexibility. 

 
The windows proposed to be replaced are on all building façades.  
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Windows and Doors 
 
ARCHITECTURAL DESIGN GUIDELINES FOR THE H-2 DISTRICT 
 

 Windows and doors are especially important in rehabilitations. Their size, shape, 
pattern, and architectural style not only provide architectural character but give a 
building much of its scale, rhythm, and detail. 

 
IMPORTANT CONSIDERATIONS… 
 

 Windows and doors are important in providing interest and detail to a building’s 
appearance. Periodic maintenance is necessary to prevent deterioration and 
maintain thermal efficiency. Storm windows, doors, and other energy conservation 
efforts need not detract from a building’s appearance. 

 
The existing windows throughout the house were not well maintained. 
However, with a little effort in scraping, painting,and replacing the missing 
glass or other elements, the windows could be preserved.   

 
GUIDELINES FOR PRESERVATION AND REHABILITATION 
 
Retaining Existing Windows and Doors 
 

 Identify and keep the original materials and features of windows and doors. 
Important characteristics include: 
• size, fanlights, shape, glazing, hardware and muntins, 

  

The proposal does not include keeping any of the original features.  
  

 Seek expert professional advice on preservation, rehabilitation, and repair of all 
windows. 

 

The applicant believes that further damage could occur in trying to repair  
the windows.  

 

 Do not enlarge or fill in windows or doors on any prominent side of a building. 
 
The proposal includes new windows of the same size as the existing.  
 

 Do not remove historic wood or steel windows that are still in good overall 
conditions. 
 
The windows proposed to be replaced are in a good overall condition. 
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Replacing Existing Windows 
 
Repair original windows by patching, splicing, consolidating, or otherwise reinforcing. 
Wood that appears to be in bad condition because of peeling paint or separated joints 
can often be repaired. 
 

 If a limited area or numbers of windows are damaged or deteriorated, repair 

with compatible materials is recommended rather than the removal and 

replacement of the window. Replace entire windows only when they are 

missing or beyond repair. 

The existing windows are not deteriorated and are not beyond repair. 

 If owners choose to remove and replace their historic windows they must first 

present sufficient physical and photographic evidence and information to the 

ARB regarding the condition of the existing windows and the feasibility of 

repair,/ replacement in kind, and replacement with new materials. Replacement 

should be based upon physical evidence and photo documentation rather than 

the availability of stock or replacement windows. 

Close up photos of the windows show that the existing windows are in 

good condition. 

If historic windows need to be replaced, consider only the replacement of the 

sash units themselves and not the entire window frame or surround. 

The evidence provided does not warrant the window replacements. 

 Do not use inappropriate materials or finishes that radically change the sash or 

glazing size, depth of reveal, muntin configuration, reflective quality or color of 

the glazing, or appearance of the frame. Appearance of the finished window is 

the paramount concern. Steel, vinyl, or fiber glass seldom match the 

appearance of wood, and they do not lend themselves to the application of 

added detailing. 

The new replacement windows are proposed as wood double-hung 

windows matching the existing sash, glazing, size, etc.  

 
Energy Efficiency/Storm Windows and Doors 

 

 Install appropriate weather stripping, such as rolled vinyl strips, to reduce air 
infiltration. 
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Weather stripping or other means should be utilized to reduce air 
infiltration. 

 

 Use storm windows and doors to improve the thermal efficiency of existing 

windows and doors as long as: 

• they are made of wood or metal and are painted to match the sash, 
• they are set into the existing window or door opening rather than 

attached to the frame, 
• storm windows repeat the pattern of principal muntins and meeting 

rails, and storm doors are primarily glass, revealing as much of the 
original door as possible. 

 
Exterior or interior storm windows may be utilized to improve thermal 
efficiency of the existing windows. 

 
Staff Comments: 
The proposal includes removal of nineteen existing wood double-hung windows and 
replacing them with new wood double-hung windows, matching existing window 
appearance. Based on the H-2 Design Guidelines, replacing historic windows require 
sufficient physical and photographic evidence and information to the ARB regarding 
the condition of the existing windows and the feasibility of repair, or replacement, 
displaying “beyond repair” condition of the windows. 
 
Based on the photos provided by the applicant, it appears that the existing windows 
are in good condition and they are not beyond repair. Therefore, staff does not support 
this portion of the proposal.  

  
 
Parviz Moosavi, ARB Agent 





























Window Survey Pictures: 
 

 
Front of the house, first level with window: 2 
 

 
Second and third level of the house. 
 

 
Side of the house, first level. 



 

 
Side of the house, second level 
 

 
Side of the house, second level 

 
Window on the first level facing towards the back of the house 



 

 
Back of the house, level 2.  Far right window is window 21. 

 
Back of the house, level 1 

 
Side of the house, first level 
 
 
 



 
Side of the house, second level (sorry, picture is at an odd angle due to proximity to 
my neighbors home.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Window Survey Assessment Part 1 
 

Each window is labeled to correspond with the Window Survey Form. 
 

 

 
 

 



 

 



 

 



 



 



 

 



 

 



 

 



 
 
 

 



 

 



 

 



 
Above is window 22. 

 
 
 
This completes the photos of the windows showcasing our assessment of them.  Some of the 
windows appear to not be painted shut from the inside, but they are painted shut on the outside.  
Some of these windows are on the second level and I was unable to get an outdoors shot of them.  If 
you desire additional photos, please let us know and we will provide them.  Thank you. 

 



 

618 Woods Ave SW (Official Map No. 1140110) 
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        December 8, 2016 

 
 
 
   
Mrs. Katherine Gutshall, Chair 
and Members of the Architectural Review Board 
Roanoke, Virginia 
 
Dear Members of the Board: 
 

Subject: 501 Marshall Avenue, S.W. (Official Map No. 1113531) 
 Request from 5th & Marshall, LLC, represented by Geoffrey A. 

Straughn, to install a new 16” tall by 36” wide building mounted sign 
next to the existing overhead door located on the south side of the 
building on Marshall Avenue, S.W. 

   
Background: 
 
The subject historic building (ca. 1930) located on a property at a prominent corner of 
5th Street, S.W., and Marshall Avenue, S.W., was developed as a one-story commercial 
structure. The building is located within the H-2 Historic District and all exterior building 
alterations including signs are subject to a review/approval by the ARB prior to obtaining 
a permit from the City Permit Center.  
 

The subject property consists of a one-story brick commercial structure, located at the 

Northwest corner of 5th Street, S.W., and Marshall Avenue, S.W. The subject structure 
has a painted brick façade, aluminum frame storefronts with a flat roof and currently 
includes several commercial spaces.  
 
The applicant is requesting a review and approval of a new 16” tall by 36” wide 
aluminum building mounted sign to be installed above the existing overhead door and 
below the existing gooseneck light fixture at the western section of the building’s 
exterior along Marshall Avenue, S.W. 
 
The proposed aluminum sign will have a white color background, black color letterings 
and a logo that includes a yellow color diamond-shape background with a traffic light 
image. The sign is proposed to have a 1-1/2” thick aluminum frame, painted in a dark 
bronze color. 
 
The subject property is located within the Downtown (D) zoning district and the 
proposed sign is in compliance with the required City Codes, Division 6, “Signs”. 
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Findings: 
 
Signs   
 

ARCHITECTURAL DESIGN GUIDELINES FOR THE H‐2 DISTRICT  
 
Businesses and professional offices need signs for identification. To help maintain the 
H-2 District's residential character, signs for these uses must be both low-key and 
compatible with the architecture of the area. The type of sign used, as well as its size, 
placement, and design are all important considerations. 
  
IMPORTANT CONSIDERATIONS 

 Signs in residential neighborhoods are most appropriate when their design 
reinforces the character of the building they serve. Numerous oversized or 
obtrusive signs can easily overwhelm the residential character of a 
neighborhood. 

  
The one-story commercial structure includes a brick façade with aluminum 
frame storefronts. The sign is appropriately sized and does not overwhelm 
the character of the building or the neighborhood.  

  
Types of Signs 

 

 Check local zoning restrictions regarding the number, size, location, and lighting 
of signs in residential and commercial areas. 

 
The proposed sign complies with the zoning requirements in terms of size 
and location. The existing gooseneck light fixture directly above the 
proposed sign location will be utilized during the evening.  

 

 Use a sign only to identify a business or professional office by name, not to 
advertise its range of products or services. Signs should be understated to avoid 
detracting from the overall residential character of the district. 

 

The sign identifies the business, does not advertise the range of products 
or services, and does not detract from the district’s character.  

 

 Use a sign panel that is freestanding or attached to a building. Appropriate types 
include: 

- wall signs - attached to the exterior wall, 

- hanging signs - hung from a metal bracket or porch lintel, 

- low (3' high or less) freestanding signs, and tall (4'-6' high) freestanding signs. 
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The building mounted sign is proposed to be attached to the existing 
building’s brick facade. The method of attaching the proposed sign should 
be provided to include drilling into the brick mortar, not to damage façade,   
 

Locat ion  

 

 Signs may be located either on the building’s façade or freestanding in front 
yards.  Signs located on buildings generally produce a less cluttered streetscape 
and should be the dominant sign type in the district.   

  
The sign will be located above an existing overhead door on the section of 
the recessed building façade and does not clutter the streetscape.  

 

 Locate wall signs on the wall adjacent to the entry door. Buildings with multiple 
commercial tenants should have a directory sign with all tenants listed. Each 
tenant can be identified by floor or suite number. 

 
The proposed sign faces Marshall Avenue, S.W., and will be placed right 
above the overhead door on the west side of the building. A building 
directory sign will be proposed at a later time and will include the name of 
all businesses within the subject building. 
 

 Attach signs to buildings inconspicuously with attractive mounting hardware and 
in a manner that will do the least permanent damage to building materials. 

 

The sign must be attached to the brick mortar and not damage the brick 
façade.  

  

 Do not obscure or damage significant building elements, such as windows, 
cornices, or decorative details, when locating signs. 

 

The proposed sign does not obscure or damage any building elements. 

 

Design and Shape 

 

 Signs should be compatible with the character of the building in their use of 
materials, size, and color, as well as location. 

 

The sign is proposed to be placed on an appropriate location and appears 
to be compatible with the building character and complement the building 
material and color. 
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 The scale of signage should be dictated by the building that it serves.  For 
attached signage, keep the size of the sign and its contents in scale with the 
feature on which it is installed. 

 

The proposed sign, including its contents, appear to be in scale with the 
subject building.  

 

 Keep the sign design simple in background, colors, lettering, and mounting 
structure. 

 

The proposed sign is keeping within the above-mentioned statement.  

 

Materials 

 

 Use appropriate but durable materials and details for signs, such as: 

- marine-grade exterior plywood, with banded or sealed edges, 

- iron or pressure-treated wood posts, masonry (for low freestanding signs), and 
all non-masonry elements primed and painted. 

 

The sign appears to be made of a durable material, consisting of 1-½“ thick 
aluminum frame. 

 

Color and Lettering 

  

 Relate the colors of the sign to those of the building. Sign colors need not match 
architectural paint colors, but they should be complementary. Wood posts 
should match the color of porch columns or corner boards. Wrought-iron 
elements should be painted black or a similar dark color. 

 

The sign colors appear to complement the building colors. 

 

 Choose simple lettering that is: 

- easy to read in terms of size and style, 

- appropriate to the character of the business, and 

- compatible with the character of the building. 

 

The signs comply with the above-mentioned statement. 

 

 Do not use more than three colors on any one sign, unless the design is in 
character with the building. 
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A white color background and black letterings are proposed for the sign 
itself. The business logo has a yellow background with an image of a traffic 
light. The proposed sign appears to comply with the above statement. 

 
 
Staff Comments: 
 
The proposal includes a new 16” tall by 36” wide building mounted sign to be installed 
right above the existing overhead door located on the southwest section of the building 
along Marshall Avenue, S.W. The proposed sign and logo appear to be consistent with 
the H-2 Design Guidelines, except for the method of attaching the proposed sign to the 
brick mortar. The applicant should clarify the proposed attachment method ensuring no 
damage would be caused to the existing brick façade.  
 
Staff recommends approval of the application with a condition that the application is 
amended by the applicant at the ARB meeting to include the proposed method of 
attaching the sign to the existing painted brick façade with no damage to the brick.    

   
 
Parviz Moosavi, ARB Agent 
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